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Building Your Optimal Impression
Video Resume and Website Builder

• Access your Account

• Document Center
• Skills Assessment
• Resume
• Letters
• Portfolios
• Video Resumes
• Websites
• Interviews
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What we will cover
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www.illinoisworknet.com/resume
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Log-In to Access 
Resume Builder
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http://www.illinoisworknet.com/resume
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1. Complete any 

Contact 

Information that 

may be missing.

2. Enter your 

Career 

Preferences.

3. Hold CTRL for 

Multiple 

Selections.

4. Save.

5. You can change 

Industry at any 

time.
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Document Center

• The Document Center offers 
storage for files you create or 
upload.

• Access it from the Resume home 
page. 
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Video Resume
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• Video Resume gives viewers the 
opportunity to see how you present 
yourself

• Video Resumes are a current 
technology tool in which you share 
2-3 minutes about your career

Video Resume
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• Select create your resume

• Name your video resume

Video Resume
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• Two options are available

• With Teleprompter – provides a 
script that you create to read 
during your recording

• Without Teleprompter

Video Resume
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• With script – allows you to name 
your script

Video Resume
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• Optimal offers types of 
scripts from which you 
can choose, or 

• Start from scratch
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Video Resume
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• Browse Script types 
provides a synopsis 
of the type of video 
resume this would 
create

• Select a type

• Basic categories are 
opened
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Video Resume
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• Select the type of script

• Select the paragraph 

• Examples are provided 
from which you can add 
to your script
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Video Resume
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• Add the paragraphs and 
then edit to include your 
name and specific 
company information

May 2017 Illinois workNet - Optimal Resume

Video Resume
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• Upon completing your script, 
adjust your camera and 
microphone

• You must approve access for 
Illinois workNet to access 
your camera and microphone
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Video Resume
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• Look at the video sample –
• Is your background acceptable?
• Is the lighting favorable?
• Should you move the camera up or 

down?
• Make adjustments as needed.

• Test the audio
• Is the microphone picking up your 

voice?
• Is the microphone picking up 

background sounds?
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Video Resume
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• When all items are 
appropriately adjusted, 
you can test the 
teleprompter

• Text size can be adjusted

• Scroll speed can be 
adjusted

• Ready – Press Record
• 3 seconds till start

May 2017 Illinois workNet - Optimal Resume

Video Resume
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• After you record a 
segment using either 
method, you have an 
option to:
• Play
• Redo
• Save
• After Save, the next 

section can be 
recorded
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Video Resume
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• After all sections are recorded: 
• Add bullet points by section

• Select a background video skin color

Video Resume
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• In your bullets:
• Use keywords 

• Use action verbs

Video Resume
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• Preview your final 
video as it will appear 
on your personal 
website
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Video Resume
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Website Builder
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Website Builder

• One of the best ways to be found is 
to have a website 

• Use Website Builder tool to create 
your own branded website through 
Illinois workNet
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• Name your website
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Website Builder

26

• Select the pages that you wish to appear on your website

• Enable the sections from which you want to add documents 
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Website Builder
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• Select a template
• Multiple colors

• Multiple layouts
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Website Builder

28

• Enable a sidebar to 
include your social 
media profiles
• Twitter

• LinkedIn

• Blog
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Website Builder
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• Upon completing the sidebar and pages Activate Website
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Website Builder

After activation – view hits or make changes
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• View your website
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Website Builder

Video ResumeSkills

PortfolioResume

Create a cover 
letter that can be 
used as your 
introductory page.
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Watch videos on each topic

• Resume Builder Series Videos
• https://www.youtube.com/watch?v=aN9VmjFBxYM&list=PLlkuU1Id_xm_yHJfUGpXfTYyV2PVuknJR
• Accessing the Resume Builder on Illinois workNet
• Managing your Resume Builder Account
• Creating a Resume with the Resume Builder Tool
• Creating Cover Letters with the Resume Builder Tool
• Creating Portfolios with the Resume Builder Tool
• Assessments on the Resume Builder Tool
• Practice Interviews on the Resume Builder Tool
• Create a Video Resume
• Create a Personalized Website
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Thanks for watching

Questions may be directed to:
 Illinois workNet– info@illinoisworknet.com

To see archived videos:

OR:

http://www.youtube.com/illinoisworknet

To get information on our upcoming webinars, follow us on social media:

https://www.illinoisworknet.com/Qualify/Pages/Videos.aspx
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